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BBAARRTTOONN  PPRRIIMMAARRYY  SSCCHHOOOOLL  AANNDD  EEAARRLLYY  YYEEAARRSS  

CCEENNTTRREE..    
  

IICCTT  PPOOLLIICCYY..  
  

IINNTTRROODDUUCCTTIIOONN..    
  
AAtt  BBaarrttoonn  PPrriimmaarryy  SScchhooooll  aanndd  EEaarrllyy  YYeeaarrss  CCeennttrree  wwee  bbeelliieevvee  tthhaatt  IICCTT  iiss  uusseedd  aass  
aa  ttooooll  ttoo  ssuuppppoorrtt,,  eennhhaannccee  aanndd  eexxtteenndd  lleeaarrnniinngg  aaccrroossss  tthhee  wwhhoollee  ooff  tthhee  
ccuurrrriiccuulluumm..  TThhee  aabbiilliittyy  ttoo  uussee  IICCTT  eeffffeeccttiivveellyy  iiss  aa  vviittaall  sskkiillll  iinn  mmooddeerrnn  ssoocciieettyy..    
  
TThhiiss  ppoolliiccyy  wwaass  wwrriitttteenn  iinn  MMaayy  22000088  iinn  ccoonnssuullttaattiioonn  wwiitthh  tteeaacchhiinngg  ssttaaffff  aanndd  
sseenniioorr  mmaannaaggeemmeenntt..  TThhiiss  wwiillll  bbee  rreevviieewweedd  iinn  MMaayy  22001111..    
  
PPRRIINNCCIIPPLLEESS..    
  
IInn  tthhee  ccoonntteexxtt  ooff  aa  sscchhooooll  ccuurrrriiccuulluumm,,  tthhee  tteerrmm  IICCTT  ((IInnffoorrmmaattiioonn  aanndd  
CCoommmmuunniiccaattiioonn  TTeecchhnnoollooggyy))  iiss  uusseedd  ttoo  ccoovveerr  tthhee  rraannggee  ooff  ttoooollss  aanndd  tteecchhnniiqquueess  
rreellaattiinngg  ttoo  ccoommppuutteerr--bbaasseedd  hhaarrddwwaarree  aanndd  ssooffttwwaarree,,  ttoo  ccoommmmuunniiccaattiioonnss  iinncclluuddiinngg  
bbootthh  ddiirreecctteedd  aanndd  bbrrooaaddccaasstt,,  ttoo  iinnffoorrmmaattiioonn  ssoouurrcceess  ssuucchh  aass  CCDD--RROOMM  aanndd  tthhee  
iinntteerrnneett  aanndd  ttoo  aassssoocciiaatteedd  tteecchhnnoollooggiieess  ssuucchh  aass  rroobboottss,,  vviiddeeoo  ccoonnffeerreenncciinngg,,  
ddiiggiittaall  tteelleevviissiioonn,,  ddiiggiittaall  ccaammeerraass  aanndd  ddaattaa  pprroojjeeccttoorrss..    
TThhee  tteerrmm  IITT  ((IInnffoorrmmaattiioonn  TTeecchhnnoollooggyy))  iiss  uusseedd  ttoo  rreeffeerr  ttoo  tthhee  kknnoowwlleeddggee,,  sskkiillllss  
uunnddeerrssttaannddiinngg  aanndd  vvaalluueess  nneeeeddeedd  ttoo  mmaakkee  eeffffeeccttiivvee  uussee  ooff  IICCTT  iinn  ccoonntteexxttss  
tthhrroouugghhoouutt  aanndd  bbeeyyoonndd  tthhee  sscchhooooll  ccuurrrriiccuulluumm..    
  
IITT  ccaappaabbiilliittyy  iiss  cchhaarraacctteerriisseedd  bbyy  aann  aabbiilliittyy  ttoo  uussee  eeffffeeccttiivveellyy  IICCTT  ttoooollss  aanndd  
iinnffoorrmmaattiioonn  ssoouurrcceess  ttoo  pprroocceessss  aanndd  pprreesseenntt  iinnffoorrmmaattiioonn  aanndd  ttoo  mmooddeell  aanndd  ccoonnttrrooll  
eexxtteerrnnaall  eevveennttss..    
  
TThhiiss  iinnvvoollvveess::    
  
••  UUssiinngg  iinnffoorrmmaattiioonn  ssoouurrcceess  aanndd  IICCTT  ttoooollss  ttoo  ssoollvvee  pprroobblleemmss..    
••  UUssiinngg  iinnffoorrmmaattiioonn  ssoouurrcceess  aanndd  IICCTT  ttoooollss  ttoo  ssuuppppoorrtt  lleeaarrnniinngg  iinn  aa  vvaarriieettyy  ooff  

ccoonntteexxttss..  
••  UUnnddeerrssttaannddiinngg  tthhee  iimmpplliiccaattiioonn  ooff  IICCTT  wwoorrkkiinngg  ffoorr  lliiffee  aanndd  ssoocciieettyy..    
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AAIIMMSS..  
 
We aim:  
 
••  TToo  eennssuurree  tthhaatt  aallll  cchhiillddrreenn  hhaavvee  eeqquuaall  aacccceessss  ttoo  aallll  aassppeeccttss  ooff  IICCTT..  
••  TToo  pprroodduuccee  lleeaarrnneerrss  wwhhoo  aarree  ccoonnffiiddeenntt  aanndd  eeffffeeccttiivvee  uusseerrss  ooff  IICCTT..    
••  TToo  eennrriicchh  aanndd  eexxtteenndd  IICCTT  lleeaarrnniinngg  aanndd  ttoo  ssuuppppoorrtt  tthhee  cchhiillddrreenn’’ss  uussee  ooff  

llaanngguuaaggee  aanndd  ccoommmmuunniiccaattiioonnss  tthhrroouugghhoouutt  tthhee  ccuurrrriiccuulluumm..    
••  TToo  ddeevveelloopp  aann  ooppeenn  aattttiittuuddee  ttoowwaarrddss  IICCTT  aanndd  bbee  aabbllee  ttoo  eevvaalluuaattee  tthhee  

ppootteennttiiaall  aanndd  lliimmiittaattiioonnss  ooff  tthhiiss  tteecchhnnoollooggyy  aanndd  hhaavvee  tthhee  fflleexxiibbiilliittyy  ttoo  ttaakkee  
aaddvvaannttaaggee  ooff  tthhee  eevveerr  qquuiicckkeenniinngg  ppaaccee  ooff  tteecchhnnoollooggiiccaall  cchhaannggee..    

••  TToo  pprroovviiddee  aacccceessss  ttoo  tthhee  IInntteerrnneett  aanndd  ttoo  ddeevveelloopp  tthhee  ppuuppiillss  wwiitthh  rreesseeaarrcchh  
sskkiillllss  ttoo  bbrroowwssee  vvaarriioouuss  aauutthhoorriisseedd  wweebb  ssiitteess..    

••  TToo  uuttiilliissee  tthhee  ppuuppiillss  IICCTT  sskkiillllss  ttoo  ddoowwnnllooaadd  aanndd  mmoovvee  iinnffoorrmmaattiioonn  iinnttoo  aa  
ssppeecciiffiicc  pprrooggrraamm  ffoorr  eeddiittiinngg  aanndd  ppuubblliisshhiinngg..    

••  TToo  pprroovviiddee  aacccceessss  ttoo  EE--MMaaiill  ffaacciilliittiieess  ffoorr  tthhee  ppuurrppoossee  ooff  sseennddiinngg  aanndd  
rreecceeiivviinngg  mmaaiill  ffrroomm  rreeccooggnniisseedd  aanndd  aaggrreeeedd  ssoouurrcceess..    

  
SSTTRRAATTEEGGIIEESS  FFOORR  TTEEAACCHHIINNGG  AANNDD  LLEEAARRNNIINNGG  IINN  IICCTT..    
 
• The computer is a tool and we will encourage pupils to view ICT resources as 

a valuable addition to the more familiar classroom aids of books, pen, paper 
and paints etc.  

• We will encourage pupils to work independently and in groups to develop 
confidence in the use of ICT.  

• Pupils should investigate options and describe the effects of their actions 
and experiences when using ICT.  

• Pupils should develop confidence in the use of equipment such as disc drives, 
keyboards, printers, the mouse and digital cameras.  

• Pupils will become familiar with the programs available so that they will be 
able to select and use ICT appropriate to the task. We will encourage pupils 
to identify situations where the use of ICT is relevant.  

• We will encourage pupils to think about the opportunities and limitations of 
ICT and recognise how it affects the way we live and work.  

• IT will be taught in accordance with the school’s Teaching and Learning 
Policy. It will be taught as a core subject and integrated into other subjects 
where appropriate. ICT provides a resource that will be used to support 
pupil’s learning in all areas of the curriculum.  

• We will present IT in a vibrant and stimulating manner, which ensures 
success and breeds positive attitudes to ICT. Pupils will be encouraged to 
experiment and investigate all aspects of ICT work to enhance their 
understanding and skills.  

• IT capability will be developed in a clear, logical and sequential manner.  
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PPLLAANNNNIINNGG  AANNDD  AASSSSEESSSSMMEENNTT..  
 
When planning for ICT, teachers are directed to the appropriate objectives 
specified by the National Curriculum. These are used to direct the use of ICT in 
the two-year topic cycle (long/medium planning). Detailed weekly planning will 
show the activities and IT skills to be taught, provision for resources and 
delivery (individual, group or whole class), differentiation and 
assessment/monitoring opportunities. When planning in teams, class teachers 
must recognise where opportunities exist for children to use ICT in their work. 
Progression in ICT arises where pupils acquire new skills as the response to the 
needs of an activity. Software use throughout the school has been carefully 
mapped out to ensure that pupil’s experience of ICT is continuous and 
progressive.  
 
Teachers will make assessments within the areas of:  
 
Communicating Information.  
Handling Information. 
Controlling. 
Modelling.  
 
Teachers will complete the record of ICT skills taught (appendix a).  
 
MMAANNAAGGEEMMEENNTT  OOFF  RREESSOOUURRCCEESS..  
 
Computer hardware and software is sited within each classroom and within the 
ICT suite. Both hardware and software is differentiated between each year 
group with additional software to support special needs and topic related work. 
Software in each area is organised under the headings of: Communicating 
Information, Handling Information, Controlling and Modelling. Each class also 
has access to the Internet, Email facilities and interactive white boards.  
ICT catalogues are located centrally in the ICT Suite. Computer manuals, 
instructions and original software disks are held in the ICT Suite. Both staff 
and children will be made aware of Health and Safety issues. 
The school has a yearly contract with Isle of Wight Council’s ICT Support.  
The school employs a technician. 
 
RROOLLEE  OOFF  TTHHEE  IICCTT  CCOO--OORRDDIINNAATTOORR..    
 
• To advise the Head and staff on developments of the particular subject 

area with reference to the National Curriculum requirements.  
• To lead, encourage and support members of staff in promoting quality in 

teaching and learning in the subject area as well as embedded in the 
curriculum.  

• To monitor planning and delivery of schemes of work to ensure continuity 
and progression.   
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• To provide information in such a way to the teachers to increase their 
knowledge of ICT.  

• To monitor record keeping and assessment throughout the school.  
• To ensure the subject policy is understood, monitored and evaluated. 
• To ensure the effective use of resources.  
• To organise and monitor resources, maintain stock, order new equipment and 

remove outdated materials. (See appendix b).  
• To co-ordinate in-service provision in the subject area.  
• Plan IT training experiences for other staff. 
• To review and update the subject action plan as part of the whole School 

Development Plan.  
• To promote further knowledge of our existing computer programs and make 

recommendations as to appropriate software for pupils and teachers.  
• To be responsible for communication and involvements of 

specialists/technicians with regard to the upkeep of hardware and software.  
• To alert staff to the ICT support available for pupils with special 

educational needs.  
 
HHEEAALLTTHH  AANNDD  SSAAFFEETTYY  
 
To ensure that standards in Health and Safety are met, staff are advised to: 
 
Make quick visual checks for frayed/trapped cables. 
Ensure that the correct chairs are used for work on computers. 
Check the seating of every child and adjust chairs to the correct position 
before the computer session starts. 
Adopt good posture whilst at the computers. 
Ensure that the screen, keyboard and mouse are directly in front of computer 
user. 
Ensure that eyes are rested whilst working on the computer or IWB– regularly 
looking at more distant objects. 
No food or drink will be allowed in the computer suite or near classroom 
computers. 
Do not site plants near computers. 
NEVER move computers or associated equipment, always get the technician to do 
it. 
Computers should be sited near electrical points to avoid trailing cables. 
Small people and children should use footrests. 
 
IINNTTEERRNNEETT  SSAAFFEETTYY  AANNDD  CCHHIILLDD  PPRROOTTEECCTTIIOONN  
 

Home/school contracts should be in place. 
Staff should preview all internet material intended for classroom use. 
Screen content should be clearly visible to ensure that material used is not 
inappropriate. 
Filtering software must be used. 
Within the school website ensure that no individual child can be identified and 
subsequently contacted by visitors to the site. 


